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FEDERAL  ENERGY  ADMINISTRATION 
PRIVACY  ACT  OF  1974 
Systems  of  Records 

Pursuant  to  5  U.S.C.  Section  552a(eK4),  the  Federal  Energy  Ad¬ 
ministration  (FEA)  hereby  publishes  the  systems  of  records  as  cur¬ 
rently  maintained  by  the  agency.  The  systems  were  originaUy 
published  on  August  27,  197S  at  40  FR  39321.  Substantive  changes, 
not  previously  published  in  the  Federal  Register,  are  identified  ac¬ 
cording  to  the  format  for  systems  of  records  and  are  itemized 
below: 

“1.  The  systems  previously  identified  as  FEA— 18,  Records  of 
Oral  Communications  With  Persons  From  Outside  FEA,  and  FEA 
20,  Project  Conserve  (Homeowners  Information)  are  not  being 
republished  as  systems  of  records.  Since  the  publication  of 
FEA— 18  last  year,  it  has  been  determined  that  the  records  pertain¬ 
ing  to  individuals  in  these  files  are  not  kept  in  a  manner  such  that 
information  is  retrieved  based  upon  name  or  other  identifying  par¬ 
ticular;  the  records  contained  in  the  former  FEA— 20  were  never  so 
retrievable. 

“2.  Authority  for  maintenance  of  the  system:  As  regards  most 
systems,  this  authority  has  been  clarified  by  citation  to  Executive 
Order  11790  and  the  Federal  Energy  Administration  Act  of  1974 
(Pub.  L.  93-275J,  as  amended  by  Pub.  L.  94-385. 

“3.  System  Location:  The  following  systems  are  now  partially 
located  in  the  FEA  Regional  Offices  listed  in  Appendix  A  to  the 
systems  description: 

“FEA — 3,  Accounts  Payable  Financial  System. 

“FEA— 4,  Accounts  Receivable  Financial  System. 

“FEA— 5,  Employee  Travel  Records  (Domestic  and  Foreign). 

“FEA— 8,  Confidential  Statements  of  Employment  and  Financial 
Interest. 

“FEA— 11,  Equal  Opportunity  Complaint  Files. 

“FEA— 12,  Employee  Assistance  Program  (Alcohol  and  Drug 
Abuse  Program). 

“FEA— 13,  Training  Records. 

“FEA— 15,  Employee  Applications  for  Motor  Vehicle  Operators 
Card. 

“FEA— 18,  Mailing  Lists  for  Requestors  of  Energy  Related  In¬ 
formation. 

“FEA— 20,  Freedom  of  Information  Act  Requests  for  Records. 

“Other  System  Location  Changes: 

“FEA — 4,  National  Office  paper  records  are  now  located  at  the 
FEA  National  Office.  . 

“FEA— 13,  National  Office  records  are  in  the  Office  of  Training 
and  Development. 

“FEA— 18,  Machine  readable  records  are  located  at  Optimum 
Systems,  Inc.  Some  records  used  as  mailing  lists  are  kept  at  the 
U.S.  Treasury  Printing  Office. 

“FEA— 20,  National  Office  records  are  located  in  the  Freedom 
of  Information  Office. 

“4.  Categories  of  individuals  covered  by  the  system: 

“FEA— 1,  Personnel  Records  and  Management  Information 
System:  Current  and  former  applicants  for  employment  by  FEA, 
who  have  always  been  so  included,  are  now  explicitly  included. 

“FEA— 6,  Personnel  Security  Records:  Individuals  employed  by 
contractors  are  now  included,  as  are  former  FEA  employees  who 
held  sensitive  or  critical  sensitive  positions. 

“FEA— 7,  Investigative  Report  Records:  Current  and  former  ap- 
pUcants  for  employment  by  FEA,  who  have  always  been  so  in¬ 
cluded,  are  now  explicitly  included. 

“FEA— 19,  Congressional  Constituent  Inquiries:  The  reference  to 
a  constituent’s  inquiry  now  is  to  the  constituent’s  name.  Reference 
was  formerly  by  Uie  name  of  the  member  of  Congress,  with  cross- 
reference  by  constituent  name. 

“5.  Categories  of  records  in  the  system: 

“FEA— 10,  Minority  Group  Data  File:  The  name  of  the  subject 
individual  now  is  included. 

“FEA — 13,  Training  Records:  OF  Forms  170,  FEA  Forms  34  and 
35,  course  evaluation  forms,  accounting  records  and  centi^  person¬ 
nel  data  file  quarterly  training  reports  are  now  included. 

“6.  Storage:  For  ktl  systems,  the  records’  physical  form  is  now 
indicated  (e.g.  paper,  microfiche,  etc.),  rather  than  the  indication 
that  the  records  are  manually  and/or  machine  readable.  ^ 

“7.  Retention  and  Disposal: 

“FEA — 6,  Personnel  Security  Records:  Records  in  categories  D 
and  E  will  ^  destroyed  eighteen  months  after  termination  or 
transfer,  rather  than  six  months  thereafter. 


“8.  System  manager(s)  and  address:  The  following  systems  are 
now  partially  located  in  the  FEA  Regional  Offices  listed  in  Appen¬ 
dix  A  to  the  systems  descriptions.  In  each  instance  the  Regional 
Administrator  of  the  appropriate  Regional  Office  has  been  added  as 
a  system  manager. 

“FEA— 3,  Accounts  Payable  Financial  System. 

“FEA— 4,  Accounts  Receivable  Financial  System. 

“FEA— 5,  Employee  Travel  Records  (Domestic  and  Foreign). 

“FEA— 8,  Confidential  Statements  of  Employment  and  Financial 
Interest. 

“FEA — II,  Equal  Opportunity  Complaint  Files. 

“FEA— 12,  Employee  Assistance  Program  (Alcohol  and  Drug 
Abuse). 

“FEA— 13,  Training  Records. 

“FEA— 15,  Employee  Applications  for  Motor  Vehicle  Operators 
Card. 

“FEA— 18,  Mailing  Lists  for  Requestors  of  Energy  Related  In¬ 
formation. 

“FEA— 20,  Freedom  of  Information  Act  Requests  for  Records. 

“9.  Notification  procedure:  For  all  systems,  the  person  to  contact 
is  the  Privacy  Act  Officer  (National  Office  or  Regional,  as  ap¬ 
propriate),  rather  than  the  system  manager,  as  formerly  had  been 
the  case. 

“10.  Record  access  procedures:  For  all  systems,  the  person  to 
contact  is  the  Privacy  Act  Officer  (National  Office  or  Regional,  as 
appropriate),  rather  than  the  system  manager,  as  formerly  had  been 
the  case. 

“II.  Contesting  record  procedures:  For  all  systems,  the  person  to 
contact  is  the  Privacy  Act  Officer  (National  Office  or  Regional,  as 
appropriate),  rather  Uian  the  system  manager,  as  formerly  had  been 
the  case. 

“12.  Retrievability: 

“FEA— 10,  Minority  Group  Data  File:  Information  now  is 
retrievable  by  name  ra^er  than  social  security  number. 

“FEA — 14,  Employee  Carpool  Parking:  Information  now  is 
further  retrievable  by  name  and  social  security  number. 

“FEA— 19,  Congressional  Constituent  Inquiries:  Information 
now  is  retrievable  by  the  name  of  the  constituent  only,  rather  than 
by  this  method  and  by  the  name  of  the  member  of  Congress. 

“13.  Routine  uses:  The  routine  uses  in  Appendix  B  to  the  systems 
descriptions  were  set  out  in  the  preamble  to  the  systems  as 
published  last  year  and  were  incorporated  by  reference  into  each 
FEA  system  of  records.  This  incorporation  has  now  been  accom¬ 
plished  specifically  on  a  system-by-system  basis. 

“Other  Routine  Use  Changes:  All  of  the  routine  use  changes 
published  below  will  be  adopted  at  the  conclusion  of  the  30-day 
notice  period  (October  21,  1976)  absent  further  Federal  Register 
notice. 

“FEA— 1,  Personnel  Records  and  Management  Information 
System:  Use  by  the  staff  of  the  Administrative  Officer  of  each 
FEA  Office  is  now  included  as  a  routine  use. 

“FEA— 14,  Employee  Carpool  Parking:  The  granting  of 
preferential  parking  privileges  is  excluded  as  a  routine  use. 

“14.  Record  Source  Categories: 

“FEA— 6,  Personnel  Security  Records:  An  additional  source 
category,  persons  contacted  during  an  investigation,  has  been  in¬ 
cluded. 

“15.  Systems  exempted  from  certain  provisions  of  the  Act:  By 
notice  of  proposed  rulemaking  being  published  simultaneously  with 
this  notice  (41  F.R.  39767), FEA  is  proposing  to  amend  the  FEA 
Privacy  Act  Regulations  (10  CFR,  Part  206)  to  modify  the  exemp¬ 
tions  for  systems  of  records  FEA — 6  and  —7  and  to  provide  an  ex¬ 
emption  for  system  of  records  FEA— 1.  Accordingly  the  descrip¬ 
tions  of  the  systems  in  the  herein  notice  have  been  modified  in  an¬ 
ticipation  of  the  changes.  Should  FEA  receive  comments  during  the 
rulemaking  proceeding  that  would  result  in  a  change  in  any  system 
description  bemg  published  herein,  FEA  will  publish  notice  of  such 
change  and  amend  the  description  of  the  system  of  records.  The 
changes  proposed  are  identified  below: 

“FEA — 1,  Personnel  Records  and  Management  Information 
System:  Personnel  mvestigative  records  concerning  current  and 
former  FEA  employees  and  applicants  for  employment  by  FEA 
would  be  exempted  from  certain  of  the  Privacy  Act’s  requirements, 
in  accordance  with  5  U.S.C.  Section  552a(kK2,  5). 

“FEA— 6,  Personnel  Security  Records:  Internal  memoranda 
specifically  identified  as  OS  forms  DPs  24  and  24A  would  be  ex¬ 
empted  from  certain  of  the  Privacy  Act’s  requirements  in  ac¬ 
cordance  with  5  U.S.C.  Section  552a(kX2,  5). 

“FEA— 7,  Investigative  Report  records:  Investigative  reports 
concerning  current  and  former  FEA  employees  and  applicants  for 
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employment  by  FEA  would  be  exempted  from  certain  of  the  Priva¬ 
cy  Act’s  requirements,  in  accordance  with  5  U.S.C.  Section 
552a(kK2.  5).” 

(Privacy  Act  of  1974  (5  U.S.C.  552a);  Federal  Energy  Administra¬ 
tion  Act  of  1974  (15  U.S.C.  761  et  seq.),  as  amended  by  Pub.  L.  94- 
385;  E.O.  11790  (39  FR  23185).) 

Issued  in  Washington,  D.C.,  September  3,  1976. 

Michael  F.  Butler, 

General  Counsel,  Federal  Energy  Administration. 

FEA— 1 

System  name:  FEA  Pesonnel  Records  and  Management  Information 
System. 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
records  is  Office  of  Personnel,  Federal  Energy  Administration,  12th 
and  Pennsylvania  Avenue,  NW.,  Washington,  D.C.  20461,  and  the 
administrative  office  of  each  individual  Office,  e.g..  Office  of 
General  Counsel,  Office  of  Regulatory  Programs.  For  the  Regional 
Offices:  the  appropriate  Regional  Office,  at  the  address  listed  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  current  em¬ 
ployees  and  applicants  for  employment  by  FEA,  and  all  former  em¬ 
ployees  and  applicants  for  employment  by  FEA  whose  records 
have  not  yet  been  closed  and  disposed  of  by  FEA  in  accordance 
with  the  Federal  Records  Act. 

Categories  of  records  in  the  system:  Official  personnel  folder,  ser¬ 
vice  record,  position  classification,  personnel  management  data,  ap¬ 
plicant  supply,  merit  promotion  records,  civil  service  certification 
of  eligibles,  executive  management  files,  incentive  awards, 
grievances,  employee  relations,  labor  relations,  ceiling  control, 
working  case  files  and  operating  field  files. 

Authority  for  mainteuance  of  the  system:  5  U.S.C.  2102  et  seq.; 
Federal  Energy  Administration  Act  of  1974  (Pub.  L.  93-275),  as 
amended  by  Pub.  L.  94-385;  Executive  Order  11790;  Civil  Service 
Commission  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  are  used  by  per¬ 
sonnel  office  staff,  and  the  staff  of  each  Office’s  Administrative 
Officer,  promotion  panel  members,  internal  auditors  and  Civil  Ser¬ 
vice  Commission  auditors  and  investigators.  Uses  include  staffing 
of  vacancies,  qualification  of  personnel  for  assignment,  promotion 
and  training,  processing  of  personnel  actions,  management  informa¬ 
tion  reporting,  adjudication  of  awards,  grievances,  appeals,  labor- 
management  negotiations,  verification  of  employment,  ceiling  con¬ 
trol  management;  and  the  routine  uses  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  magnetic  cards,  computer  tapes. 

Retrievability:  Name  and  social  security  number. 

Safeguards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and  rooms  locked  when  not 
in  use.  Access  is  restricted  to  authorized  personnel  only.  All  per¬ 
sonnel  staff  and  computer  operators  and  programmers  are  in¬ 
structed  and  cautioned  with  respect  to  the  confidentiality  of  the 
records. 

•  Retention  and  disposal:  Retained  on  site  as  prescribed  in  Civil 
Service  Commission  Regulations,  and  general  records  schedules  of 
the  General  Services  Administration. 

System  manager(s)  and  address:  For  records  at  the'National  Of¬ 
fice: 

Deputy  Director  of  Personnel 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices;  Regional  Administrator 
of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)), 


Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)).  Access  is  restricted  by  reason  of 
FEA’s  claiming  of  exemptions  authorized  by  552  U.S.C.  552a  (kK2, 
5).* 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  10Af>\  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record,  supervisors,  other  Government  agencies,  former  employers, 
references  provided  by  subject  individual. 

Systems  exempted  from  certain  provisions  of  the  act:  Personnel  in¬ 
vestigative  records  concerning  current  and  former  FEA  employees 
and  applicants  for  employment  by  FEA  are  exempted  from  certain 
of  the  Privacy  Act’s  requirements,  in  accordance  with  5  U.S.C. 
552a(kK2,  5). 

y  FEA-2 

System  name:  Payroll  System. 

Security  classification:  Unclassified. 

System  location:  The  location  of  paper  records  is: 

Office  of  Payroll  Operations  Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

The  machine  readable  records  are  located  at; 

DIPS  Coordinator 
Department  of  Interior  Building 
Room  1114 

18th  and  C  Streets,  NW. 

Washington,  D.C.  20420. 

.  Categories  of  individuals  covered  by  the  system:  FEA  employees. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  grade,  step,  and  salary;  organization  (code),  location  code, 
retirement  or  FICA  data  as  appUcable;  Federal,  State,  and  local  tax 
deductions,  as  appropriate;  IRS  tax  lien  data;  savings  bond  and 
charity  deductions;  regular  and  optional  Government  life  insurance 
deduction(s),  health  insurance  deduction  and  plan  or  code;  cash 
award  data;  jury  duty  data;  military  leave  data;  pay  differentials; 
union  dues  deductions;  allotments,  by  type  and  amount;  financial 
institution  code  and  employee  account  number;  leave  status  and 
leave  data  of  all  types  (including  annual,  compensatory,  jury  duty, 
maternity,  military,  retirement,  disability,  sick,  transferred,  and 
without  pay);  time  and  attendance  records,  including  number  and 
ending  date;  cost  of  living  allowances;  mailing  address;  co-owner 
and/or  beneficiary  of  bonds;  marital  status  and  number  of  depen¬ 
dents;  and  notification  of  personnel  action.  The  individual  records 
listed  herein  are  included  only  as  pertinent  or  applicable  to  the  in¬ 
dividual  employee. 

Authority  for  maintenance  of  the  system:  Section  112(a)  and  113  of 
the  Budget  and  Accounting  Procedures  Act  of  1950  (31  U.S.C. 
66(a));  Federal  Energy  Administration  Act  of  1974  (Pub.  L.  93-275), 
as  amended  by  Pub.  L.  94-385;  Executive  Order  11790;  Tide  6, 
GAO  Policy  and  Procedures  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
U.S.  Treasury  for  issuance  of  paychecks  to  employees  and  distribu¬ 
tion  of  pay  according  to  employee  direction,  for  savings  bonds,  al¬ 
lotments,  financial  institutions,  and  other  authorized  purposes;  re¬ 
porting  of  tax  withholding  to  Internal  Revenue  Service  and  ap¬ 
propriate  State  and  local  taxing  authorities;  FICA  deductions  to  the 
Social  Security  Administration;  dues'  deductions  to  labor  unions; 
withholdings  for  health  insurance  to  the  insurance  carriers  and  the 
Civil  Service  Commission;  charity  contribution  deductions  to  agents 
of  charitable  institutions;  annual  W-2  statements  to  taxing  authori¬ 
ties  and  the  individuals;  savings  deductions  to  agents  of  savings  in¬ 
stitutions;  and  the  Routine  uses  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  and  microfilm. 
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Retricvability:  Name,  employee  numbers  and  social  security 
number. 

Safeguards:  Physical,  technical  and  administrative  security  is 
maintained,  with  all  storage  equipment  and  rooms  locked  when  not 
in  use.  Access  is  restricted  to  auUiorized  personnel  only.  All  payroll 
personnel  and  computer  operators  and  pro^ammers  are  instructed 
and  cautioned  with  respect  to  the  confidentiality  of  the  records.  ' 

Retention  and  dispoaal:  Retained  on  site  until  after  General  Ac¬ 
counting  Office  audit,  then  disposed  of,  or  transferred  to  Federal 
records  storage  centers  in  accordance  with  the  fiscal  records  pro¬ 
gram  approv^  by  General  Accounting  Office,  as  appropriate,  or 
general  records  schedules  of  General  Services  Administration. 

System  manager(s)  and  address: 

Director,  Office  of  Budget  and  Financial  Management 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  4S610  (October  2,  197S)).  In  addi¬ 
tion  to  the  information  specified  in  10  CFR  206.3,  the  requestor 
should  provide  his  name,  social  security  number,  period  of  employ¬ 
ment  or  employment  assignment  with  FEA, 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461,  in  accordance  with  FEA’s  Privacy  Act 
RegulaUons  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20^1,  in  accordance  with  FEA’s 
Privacy  Act  Regulations  (10  CFR  206.7  ,  40  FR  45613  (October  2, 
1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record,  supervisors,  timekeepers,  official  personnel  records,  and 
the  IRS. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA-3 

System  name:  Accounts  Payable  Financial  System. 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  paper 
records  is: 

Financial  Operations  Office 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

The  machine  readable  records  are  located  at; 

Optimum  Systems,  Inc. 

5615  Fishers  Lane 
Rockville,  Maryland  20852. 

For  the  Regional  Offices:  the  appropriate  Regional  Office,  at  the 
address  listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Creditors  due 
money  from  the  agency  (includ^  employees),  former  employees 
and  members  of  the  general  public. 

Categories  of  records  in  the  system:  Name  and  address;  amount 
owed  and  service  performed;  underpayment  or  other  accounting  in¬ 
formation;  and  invoice  number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701-09; 
Federal  Energy  Administration  Act  of  1974  (Pub.  L.  93-275),  as 
amended  by  Pub.  L.  94-385;  Executive  Order  11790;  Federal  Pro¬ 
perty  Management  Regulations  101-7;.  Treasury  Fiscal  Require¬ 
ments  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Paying  creditors  and  the 
routine  uses  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retoining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name  and  purchase  order  or  contract  number,  as 
appropriate. 


Safeguards:  Physical,  technical  and  administrative  security  is 
maintained,  with  all  sUuage  equipment  and  rooms  locked  when  not 
in  use.  Access  is  restricted  to  auUtorized  personnel. 

Retention  and  disposal:  Retained  until  payment  is  made  and  ac¬ 
count  is  audited,  then  disposed  of  in  accordance  with  records  con¬ 
trol  schedule. 

System  manager(s)  and  address:  For  records  at  the  National  Of¬ 
fice: 

Chief,  Financial  Operations 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461.  ^ 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Offker,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)).  In  addition  to  the  information 
specified  in  10  CFR  206.3,  the  requestor  should  provide  his  name, 
social  security  number,  period  of  employment,  and  employment  as¬ 
signment  within  FEA. 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer  Federal  Energy 
Administration,  Washington,  D.C.  20^1  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  categories:  Subject  individual,  contracting  officer, 
and  as  appropriate,  accounting  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 4 

System  name:  Accounts  Receivable  Financial  System. 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  paper 
records  is: 

Financial  Operations  Office 
Federal  Energy  Administration 
12tfi  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

The  machine  readable  records  are  located  at: 

(^timum  Systems,  Inc. 

5616  Fishers  Lane 
Rockville,  Maryland  20852. 

For  the  Regional  Offices;  the  appropriate  Regional  Office,  at  the 
address  listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Debtors  owing 
money  to  the  agency,  including  employees,  former  employees,  and 
other  persons. 

Categories  of  records  in  the  system:  Name  and  address,  services 
render^,  amount  receivable  and  invoice  number,  if  any. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  5701-09; 
Federal  Energy  Administration  Act  of  1974  (Pub.  L.  93-275),  as 
amended  by  Pub.  L.  94-385;  Executive  Order  11790;  Federal  Pro¬ 
perty  Management  Regulations  101-7;  Treasury  Fiscal  Require¬ 
ments  Manud.  - 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Billing  debtors,  reporting 
to  Civfl  Service  Commission,  and  the  routine  uses  listed  in  Appen¬ 
dix  B.  ^ 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retainmg, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  magnetic  tape,  microfilm  and  microfiche. 

RetrievabiUty:  Name  or  invoice  number. 

Safeguards:  Access  to  records  is  by  authorized  personnel  only. 
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Retention  and  disposal:  Retained  until  payment  is  received  and 
account  is  audited,  then  disposed  of  in  accordance  with  records 
control  schedule. 

System  manager(s)  and  address:  For  records  at  the  National  Of¬ 
fice: 

Chief,  Financial  Operations 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  4S610  (October  2,  1975)).  In  addition  to  the  information- 
specified  in  10  CFR  206.3,  the  requestor  should  provide  his  name 
and  address,  and  the  invoice  number. 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20461  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record,  contracting  officer,  accounting  records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 5 

System  name:  Employee  Travel  Records  (Domestic  and  Foreign). 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
paper  records  is: 

Office  of  Financial  Operations 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

The  machine  readable  records  are  located  at: 

Optimum  Systems,  Inc. 

5615  Fishers  Land 
Rockville,  Maryland  20852. 

For  the  Regional  Offices;  the  appropriate  Regional  Office,  at  the 
address  listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Employees,  Ad¬ 
visory  Committee  members  and  official  guests  of  the  agency. 

Categories  of  records  in  the  system:  Name,  address,  social  securi¬ 
ty  number,  destination,  itinerary,  mode  and  purpose  of  travel,  date 
of  travel,  expenses — including  amounts  advanced  (if  any),  amounts 
claimed,  and  amounts  reimbursed.  Travel  orders,  travel  vouchers, 
receipts,  and  passport  record  card. 

Authority  for  maintenance  of  the  system:  Budget  &  Accounting 
Act  of  1921;  Accounting  &  Auditing  Act  of  1950;  Federal  Claims 
Collection  Act  of  1966;  Federal  Energy  Administration  Act  of  1974 
(Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385;  Executive  Order 
11790. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  to  U.S.  Trea¬ 
sury  for  payment  of  claim,  to  State  Department  for  passports,  and 
the  routine  uses  Usted  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name,  social  security  number,  or  travel  order 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  whose  official  duties  require  access. 


Retention  and  disposal:  Retained  according  to  GSA  Federal 
Travel  Regulations  then  disposed  of  according  to  records  control 
schedule. 

System  manager(s)  and  address:  For  records  at  the  National  Of¬ 
fice: 

Chief,  Financial  Operations 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)).  In  addition  to  the  informatioh 
specified  in  10  CFR  206.3,  the  requestor  should  provide  his  name, 
travel  order  number,  if  known,  and  date  of  travel. 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
Accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20^1  to  or  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  categories:  Subject  individuals,  supervisors,  and 
finance  (or  accounting)  office  standard  references. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 6 

System  name:  Personnel  Security  Records. 

Security  classification:  Unclassified.  Some  classified  material 
might  be  referenced.  . 

System  location: 

Office  of  Security 

Federal  Energy  Administration 

12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system: 

1.  Current  and  former  FEA  employees  who  hold  sensitive  posi¬ 
tions  or  with  respect  to  whom  suitability  or  security  information  ex¬ 
ists;  applicants  for  FEA  positions;  FEA  contractors  and  individuals 
employed  by  such  contractors;  and  consultants  and  experts. 

2.  All  current  and  former  FEA  employees,  contractors,  con¬ 
sultants,  experts  and  pre-appointment  applicants  for  critical  sensi¬ 
tive  positions. 

3.  All  individuals  who  hold  valid,  permanent  identification  passes 
for  FEA  Headquarters  offices. 

4.  All  individuals  who  hold  FEA  credentials. 

Categories  of  records  in  the  system: 

Category  A— Personnel  security  folders:  Name,  grade,  organiza¬ 
tion,  date  and  place  of  birth  and  social  security  number.  Contains 
requests  for  security  clearance,  CSC  standard  forms  85,  86,  87  and 
171,  and  OS  forms  DPS  24  and  24A;  results  of  national  agency 
check  and  inquiries  and  a  record  of  authorized  individuals  who 
have  had  access  to  the  folder.  May  also  contain  action  checklist, 
termination  check  out  sheet,  CSC  standard  forms  50,  52  or  73,  as 
well  as  notification  to  Civil  Service  Commission  of  agency  action 
on  case. 

Category  B— Personnel  security  index:  Name,  position,  organiza¬ 
tion,  social  security  number,  and  date  and  place  of  birth.  May  also 
contain  position  sensitivity  description,  date  of  appointment,  date 
and  type  of  clearance,  basis  of  clearance,  briefing  and'  debriefing 
data,  date  folder  was  retired  and  date  folder  was  destroyed. 

Category  C— Automatic  data  processing  index:  Name  and  social 
security  number  of  persons  included  in  records  described  above  in 
Categories  A  and  B.  Contains  references  to  organization,  position 
sensitivity,  access  clearances  issued,  security  briefing  data,  date  of 
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background  investigation,  date  of  security  interview  and  existence 
of  personnel  security  folder  or  index  card. 

Category  D— Identification  pass  index:  Name,  social  security 
number,  location,  issue  date  and  expiration  date  of  passes  issued  to 
individuals  who  hold  valid,  permanent  identification  passes  for 
FEA  Headquarters  offices;  and  a  photograph  of  the  individual. 

Category  E— FEA  credential  index:  Name,  organization,  location 
and  position  of  all  individuals  who  hold  FEA  credentials. 

Authority  (or  maintenance  of  the  system:  Categories  A,  B,  and  C: 
Executive  Orders  104S0  and  9830;  Federal  Personnel  Manual, 
Chapters  731  and  736;  and  S  U.S.C.  301.  Categories  D  and  E:  S 
U.S.C.  301.  All  categories:  Federal  Energy  Administration  Act  of 
1974  (Pub.  L.  93-275),  as  amended  by  I^b.  L.  94-385;  Executive 
Order  11790. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Category  A:  Adjudication  of  investigative  material  regarding 
agency  personnel,  contractors,  and  applicants  with  regard  to  loyal¬ 
ty,  classified  access,  and  suitability  determinations. 

Category  B:  Same  as  category  A. 

All  categories  may  be  disclosed  for  the  routine  uses  listed  in  Ap¬ 
pendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievahility:  Categories  A  through  D:  Name. 

Category  E:  Name  and  credential  number. 

Safeguards: 

Category  A:  Physical,  technical,  and  administrative  security  is 
maintained,  with  aU  storage  equipment  and  rooms  locked  when  not 
in  use.  Access  is  restricted  to  authorized  personnel  only.  User  per¬ 
sonnel  are  instructed  and  cautioned  with  respect  to  the  con¬ 
fidentiality  of  the  records. 

Category  B:  Physical,  technical  and  administrative  security  is 
maintained  with  rooms  locked  when  not  in  use.  Access  is  restricted 
to  authorized  personnel  only.  Users  are  instructed  and  cautioned 
with  respect  to  the  confidentiality  of  the  records. 

Category  C:  Same  as  Category  B  above. 

Categories  D  and  E:  Same  as  Category  A  above. 

Retention  and  disposal: 

Category  A:  Retained  on  site  and  destroyed  one  year  after  ter¬ 
mination  or  transfer. 

Category  B:  Retained  until  five  years  after  termination  or 
transfer  and  then  destroyed. 

Category  C:  Destroyed  one  year  after  entry  into  data  base. 

Categories  D  and  E:  Destroyed  eighteen  months  after  termination 
or  transfer. 

System  manager(s)  and  address: 

Director,  Office  of  Security 
Federal  Energy  Administration 
I2th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)).  Access 
is  restricted  by  reason  of  FEA’s  claiming  of  exemptions  authorized 
by  5  U.S.C.  552a(kK2,  5). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20461,  in  accordance  with  FEA’s 
Privacy  Act  Regulations  (10  CFR  206.7,  40  FR  45613  (October  2, 
1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record,  other  sources  contacted  during  security  investigations  and 
official  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Internal 
memoranda  specificaUy  identified  as  OS  forms  DPS  24  and  24A  are 


exempted  from  certain  of  the  Privacy  Act’s  requirements,  in  ac¬ 
cordance  with  5  U.S.C.  552a(kK2,  5). 

FEA— 7 

System  nanM:  Investigative  Report  Records. 

Security  classification:  Unclassified.  Some  classified  material 
might  be  referenced. 

System  htcatiou: 

Office  of  Security 

Federal  Energy  Administration 

12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Categories  of  individuab  covered  hy  the  system:  Current  and 
former  employees  and  applicant  for  employment  by  FEA  who  have 
been  the  subject  of  an  FEA  investigation. 

Categories  of  records  in  the  system: 

1.  Case  index  sheets— contain  chronological  Ust  of  completed 
cases  by  their  identifying  case  number  and  title  of  investigative  re¬ 
port  and/or  the  name  of  mdividual  investigated. 

2.  Investigative  reports — contain  reports  of  alleged  or  suspected 
impropriety,  misconduct,  or  criminal  or  civil  violations  by  FEA  em¬ 
ployees,  past  and  present,  and  other  persons  acting  with  them. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  303; 
Federal  Energy  Administration  Act  of  1974  (Pub.  L.  93-275),  as 
amended  by  Pub.  L.  94-385;  Executive  Orders  10450,  as  amended, 
11652,  as  amended,  and  117%. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  are 
those  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper-records. 

Retrievahility:  Case  number,'  title  of  investigative  report  and 
name. 

Safeguards:  Information  is  kept  in  locked  General  Services  Ad¬ 
ministration  approved  Class  6  security  containers.  Access  is  limited 
to  investijgative  personnel  and  those  persons  or  organization 
identified  in  Appendix  B. 

Retention  and  disposal:  Tenure  of  the  employee,  and  in  ac¬ 
cordance  with  Government  Services  Administration  and  Depart¬ 
ment  of  Justice  records  retention  requirements. 

System  manager(s)  and  address: 

Director,  Office  of  Security  " 

Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington.  D.C.  20461. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)).  Access 
is  restricted  by  reason  of  FEA’s  claiming  of  exemptions  authorized 
by  5  U.S.C.  552a(kK2,  5). 

Contesting  record  procedures:  Request  by  an  individual  to  correct 
or  amend  the  content  of  a  record  containing  information  about  him 
should  be  directed  to  the  Privacy  Act  Officer.  Federal  Energy  Ad¬ 
ministration,  Washington,  D.C.  20461,  in  accordance  with  TOA’s 
Privacy  Act  Regulations  (10  CFR  206.7,  40  FR  45613  (October  2, 
1975)). 

Record  source  categories:  The  mdividual  who  u  the  subject  of  the 
record,  individual  complaints,  witnesses,  respondents,  conridential 
sources,  agency  files  and  records,  and  official  Federal,  State,  or 
local  records. 

Systems  exempted  from  certain  provbioas  of  the  act:  Investigative 
reports  concerning  current  and  former  FEA  employees  and  appli¬ 
cants  for  employment  by  FEA  are  exempted  from  certain  the 
Privacy  Act’s  requirements,  in  accordance  with  S  U.S.C.  S52a(kX2. 
5). 
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FEA— 8 

System  name:  Confidential  Statements  of  Employment  and  Finan¬ 
cial  Interest. 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
paper  records  is: 

Office  of  Personnel 

Federal  Energy  Administration 

12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  the  Regional  Offices:  the  appropriate  Regional  Office,  at  the 
address  listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  FEA  regular  em¬ 
ployees  and  FEA  special  employees  required  by  10  CFR,  Sections 
203.25  and  203.26  to  file  such  a  statement. 

Categories  of  records  in  the  system:  Name,  employment  status 
with  FEA,  date  of  entrance  on  duty,  job  title,  type  of  employment; 
grade,  office  and  division,  room  number  and  telephone  extension; 
place  of  previous  employment,  kind  of  previous  employment, 
description  of  financial  interest  in  benefit  plan  maintained  by  a 
former  employer,  statement  as  to  compensation  received  from 
former  employer,  statement  as  to  reemployment  rights  with  a 
former  employer,  statement  as  to  reimbursement  or  payment  of 
travel  costs  by  former  employer  for  move  to  duty  station,  state¬ 
ment  as  to  former  employer’s  associations  with  FEA;  names  of  all 
corporations,  companies,  firms,  or  other  business  enterprises,  part¬ 
nerships,  nonprofit  organizations,  and  educational  institutions  with 
which  employee  is  connected  as  employee,  officer,  owner,  director, 
member,  trustee,  partner,  advisor,  or  consultant,  or  in  which  an 
employee  has  a  continuing  financial  interest;  creditors;  interest  in 
real  prop«rty;  self-assessment  of  private  interests;  and  official 
responsibilities. 

Authority  for  maintenance  of  the  system:  Federal  Energy  Adminis¬ 
tration  Act  of  1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385; 
3  CFR  1964-1%5  Comp.,  306;  5  CFR  735.104;  Executive  Orders 
11222,  11790. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  listed  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name. 

Safegnards:  Records  are  maintaine  in  a  Class  C  manipulation- 
proof,  three-way  combination  lock,  steel  container.  Access  is  by 
authorized  personnel  only. 

Retention  and  disposal:  Records  are  maintained  until  the  in¬ 
dividual  severs  connection  with  the  agency.  No  time  period  for  re¬ 
tention  after  severance  or  procedure  for  destruction  has  been 
developed  as  of  this  date.  .!• 

System  manager(s)  and  address:  For  records  at  the  National  Of¬ 
fice: 

Director,  Executive  Program 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  at  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 


Administration,  Washington,  D.C.  20461  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  adddress  listed  in 
Appendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations 
(10  CFR  206.7,  40  FR  54613  (October  2,  1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 9 

System  name:  Medical  Records. 

Security  classification:  Unclassified. 

System  location: 

Health  Unit 

Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  FEA  employees. 

Categories  of  records  in  the  system:  Disability  retirement  records, 
health  unit  medical  records,  qualification  examinations,  Fitness-for- 
Duty  Examinations,  Alcohol/Drug  patient  information  records,  inju¬ 
ry  compensation  records,  blood  donor  program  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  7901;  Federal 
Energy  Administration  Act  of  1974  (l^b.  L.  93-275),  as  amended  by 
Pub.  L.  94-385;  Executive  Order  11'^;  and  OMB  Circular  A-72. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  provided  to  officials  of  other  Federal  agencies  and 
other  Fede^  benefits  programs,  and  to  specific  private  contractors 
engaged  in  providing  l^nefits  under  Federal  contracts.  Other  rou¬ 
tine  uses  are  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accesd^,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name,  social  security  number,  date  of  birth,  and 
claim  number. 

Safeguards:  Physical  and  administrative  security  is  maintained, 
with  aU  storage  equipment  and  rooms  locked  when  not  in  use.  Ac¬ 
cess  is  restricted  to  authorized  personnel  only.  All  authorized  per¬ 
sonnel  are  instructed  and  cautioned  with  respect  to  the  con¬ 
fidentiality  of  the  records.  ‘ 

Retention  and  disposal:  Retained  onsite  as  prescribed  in  Civfl  Ser¬ 
vice  Commission  regu^tion  and  general  records  schedules  of 
General  Services  Administration. 

System  manager(s)  and  addrem: 

Eleputy  Director  of  Personnel 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW., 

Washington,  D.C.  20461. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2.  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)).  How¬ 
ever,  the  access  to  medical  records  is  subject  to  the  special 
procedures  provided  in  10  CFR  206.5(0,  40  FR  45612  (Octoter  2, 
1975). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  reco^  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20^1,  in  accordance  with  FEA’s 
Privacy  Act  Regulations  (10  CFR  206.7,  40  FR  45613  (October  2, 
1975)). 

Record  source  cate^ries:  The  individual  who  is  the  subject  of  the 
record,  private  physicians,  medical  institutions.  Office  of  Workers 
Compensation  Programs,  military  retired  pay  systems  records. 
Federal  civilian  retirement  systems,  pay  and  leave  records.  Civil 
Service  Commission  retirement,  life  insurance  and  health  benefits 
records  system,  CivO  Service  Commbsion  personnel  management 
records  system. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 
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FEA-10 

System  name:  Minority  Group  Data  File. 

Security  classification:  Classified. 

System  location: 

Optimum  Systems,  Inc. 

5613  Fishers  Lane 
_  Rockville,  Maryland  208S2. 

Categories  of  individuals  covered  by  the  system:  All  FEA  em¬ 
ployees. 

Categories  of  records  in  the  system:  Name,  social  security 
number,  minority  group  code,  sex,  grade  level,  occupational  code. 

Anthority  for  maintenance  of  the  system:  Equal  Employment  Op¬ 
portunity  Act  of  1972  (Pub.  L.  92-261);  Federal  Energy  Administra¬ 
tion  Act  of  1974  (Pub.  L.  93-275),  as  amended  by  ^b.  L.  94-385; 
Executive  Orders  11478,  11790;  Federal  Personnel  Manual  713, 
subchapter  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  Monthly  summary  re¬ 
ports  transmitted  to  the  Civil  Service  Commission  and  the  routine 
uses  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  disks. 

Retrievability:  Name. 

Safeguards:  Records  are  kept  on  computer  disks  with  'access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  No  established  guidelines  with  respect  to 
retention  or  disposal  or  records. 

System  manager(s)  and  address: 

Director 

Office  of  Equal  Employment  Opportunity 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Project  Manager 
Office  of  Data  Services 
Federal  Energy  Administration 
2000  M  Street,  NW. 

Washington,  D.C.  20461. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)).  Access 
is  restricted  by  reason  of  FEA’s  exercising  of  the  exemption 
authorized  by  5  U.S.C.  552a(kK4).  ,  - 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20^1,  in  accordance  with  FEA’s 
Privacy  Act  Regulations  (10  CFR  206.7,  40  FR  45613  (October  2, 
1975)). 

Record  source  categories:  Agency  personnel  standard  form  50  and 
the  personnel  officer. 

Systems  exempted  from  certain  provisions  of  the  act:  These 
statistical  records  are  exempt  from  certain  of  the  Privacy  Act’s  ' 
requirements,  in  accordance  with  5  U.S.C.  552a(kX4). 

FEA— 11 

System  name:  Equal  Opportunity  Complaint  Files. 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
records  is: 

Office  of  Equal  Opportunity 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  the  Regional  Offices:  the  appropriate  Regional  Office  at  the 
address  listed  in  Appendix  A. 


Categories  of  individuals  covered  by  the  system:  FEA  employees 
or  appOcants  for  employment  with  FEA  who  have  filed  compl^ts 
in  accordance  with  Federal  Personnel  Manual  No.  713. 

Categories  of  records  in  the  system:  Name,  address,  job  title, 
wage  rate,  earnings,  dates  of  employment,  data  on  applications  for 
employment,  race,  sex,  work  history;  the  complaint,  investigation 
reports  (with  affidavits).  Equal  Opportunity  (EO)  Officer  disposi¬ 
tion  with  respect  to  complaint,  and  agency  head  decision  regarding 
complaint. 

Authority  for  maintenance  of  the  system:  Federal  Energy  Adminis¬ 
tration  Act  of  1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385; 
Executive  Orders  11478,  11790;  Equal  Employment  Opportunity 
Act  of  1972  (Pub.  L.  92-261);  Federal  Personnel  Manual  No.  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  listed  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name. 

Safeguards:  Records  are  located  in  a  combination  safe  with  ac¬ 
cess  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  No  guidelines  have  been  established  with 
respect  to  retention  or  disposal  of  records. 

System  manager(s)  and  address:  For  records  at  the  National  Of¬ 
fice: 

Director 

Office  of  Equal  Employment  Opportunity 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  at  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Ihivacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1'  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  recoiti  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
A^inistration,  Washington,  D.C.  2(M61  or  to  the  Privacy  Act  Of- 
fi<»r  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record,  co-workers,  other  employees.  _ 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA- 12 

System  name:  Employee  Assistance  Program  (Alcohol  and  Drug 
Abuse  Program). 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
records  is: 

Office  of  Equal  Opportunity  / 

Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  the  Regional  Offices:  the  appropriate  Regional  Office  at  the 
address  listed  in  Appendix  A. 

eateries  of  individuals  covered  by  the  system:  Employees 
receiving  counseling  and  referral  services  to  resolve  alcohol  and/or 
drug  abuse  problems. 

Categories  of  records  in  the  system:  Name,  address,  job  title, 
grade  level,  date  of  employment,  work  history,  community  social 
service  agency  referrals,  medical  reports. 
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Authority  for  maintenance  of  the  system:  Comprehensive  Alcohol 
Abuse  and  Alcoholism  Prevention,  Treatment  and  Rehabilitation 
Act  of  1970  (Pub.  L.  91-616);  Federal  Energy  Administration  Act  of 
1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385;  Executive 
Order  11790;  Federal  Personnel  Manual  letter  No.  79204. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  listed  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

RetrievabilHy:  Name. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Retention  and  disposal:  No  established  guidelines  on  retention 
and  disposal  of  records. 

System  manager(s)  and  address:  For  records  at  the  National  Of¬ 
fice: 

Director 

Office  of  Equal  Employment  Opportunity 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  Ae  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  2(M61  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record  and  the  individual’s  supervisors. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 13 

System  name:  Training  Records. 

"Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
records  is: 

Office  of  Training  and  Development 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  the  Regional  Offices:  the  appropriate  Regional  Office  at  the 
address  listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  have  requested  and  participated  in  training  programs  ad¬ 
ministered  by  FEA,  other  agencies  or  other  organizations. 

Categories  of  records  in  the  system:  Name,  grade,  organizattion, 
date  of  birth,  social  security  number;  home  address  and  telephone 
number  and  special  interest  area;  education  completed,  course 
name,  justification  for  attending  the  course,  direct  and  indirect 
costs  of  training,  coded  information  dealing  with  purpose,  type. 


source;  OF  form  170,  FEA  forms  34,  35;  course  evaluation  foim, 
accounting  records  and  central  personnel  data  file  quarteriy  training 
report. 

Authority  for  maintenance  of  the  system:  Government  Employees 
Training  Act  of  1958;  Federal  Energy  Administration  Act  of  1974 
(Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385;  Executive  Order 
11790;  Federal  Personnel  Manual  Regulation  (FPM)  Bulletin  290-15; 
FPM  chapter  410  and  Appendix  A. 

Routine  uses  of  records  maintained  m  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  these 
records  is  transmitted  to  intra-  and  inter-agency  program  offices  for 
purposes  of  determining  eligibility  for  training;  to  Federal  agencies, 
including  the  Civil  Service  Commission,  as  source  documents  for 
training  reports;  to  training  institutions  that  personnel  have 
requested  to  attend;  and  to  other  Federal  agencies  as  the  informa¬ 
tion  documents  for  payment  of  funds  for  training.  Other  routine 
uses  are  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accearing,  retaining, 
and  disposing  of  records  m  the  system: 

Storage:  Paper  records. 

Retrievability:  Name  and  social  security  number. 

Safeguards:  Secured  in  file  cabinets,  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Training  request  and  authorization 
retained  for  three  years  and  destroyed.  Other  training  records  are 
incorporated  in  the  individual’s  per^nnel  folder. 

System  managerfs)  and  addrem:  For  records  at  the  National  Of¬ 
fice: 

Director 

Office  of  Training  and  Development 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  contaLaing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20461  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  cat^ories:  The  individual  who  is  the  subject  of  the 
record  and  the  indivMual’s  supervisors. 

Systenu  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 14 

System  name:  Employee  Carpool  Parking. 

Security  classification:  Unclassified. 

System  location: 

Office  of  Administrative  Programs 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  All  FEA  Em¬ 
ployees  located  in  the  Federal  Triangle  (and  some  non-Federal  em¬ 
ployees)  who  apply  as  members  of  a  carpool  for  no-cost  or 
reduced-rate  parking  assignments  in. the  Great  Plaza  and  West 
Court  parking  lots. 

Categories  of  records  in  the  system:  Name,  social  security 
number.  Federal  service  computation  date,  employer,  office  ad- 
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dress  and  telephone,  home  address;  and  make,  year,  and  tag 
number  of  pool  vehicles.  ' 

Authority  for  maintenance  of  the  system:  Federal  Energy  Adminis¬ 
tration  Act  of  1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385; 
Executive  Order  11790;  Federal  Management  Circular  1-74. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Social  security  num^rs 
are  transmitted  to  the  General  Services  Administration  for  the  pur¬ 
pose  of  conducting  a  cross-check  of  all  applicants,  to  prevent  dupli¬ 
cation  of  applicants  in  more  than  one  pool.  Other  routine  uses  are 
listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name,  social  security  number,  location  of  parking 
assignment,  and  total  number  of  members  of  carpool. 

Safeguards:  Records  are  located  in  a  lockable  metal  file  cabinet 
within  a  secured  room.  Access  is  limited  to  FEA  personnel  respon¬ 
sible  for  making  parking  assignments  and  to  those  FEA  employees 
seeking  to  join  a  carpool  which  operates  from  their  residence  area. 

Retention  and  disposal:  Retained  for  the  duration  of  parking  as¬ 
signments  (not  longer  than  six  months),  then  destroyed  after  new 
semi-annual  parking  applications  and  assignments  are  made  (usually 
April  and  October). 

System  manager(s)  and  address: 

Director 

Office  of  Administrative  Programs 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20^1,  in  accorflance  with  FEA’s 
Privacy  Act  Regulations  (10  CFR  206.7,  40  FR  45613  (October  2, 
1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 15 

System  name:  Employee  Applications  for  Motor  Vehicle  Operators 
Card. 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
records  is: 

Office  of  Administrative  Programs 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington, D.C.  20461. 

For  the  Regional  Office:  the  appropriate  Regional  Office,  at  the 
address  listed  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Each  FEA  em¬ 
ployee  whose  job  duties  requires  frequent  or  occasional  use  of 
Government-owned  or  leased  vehicles  and  who  apply  for  motor 
vehicle  operator  cards  (standard  Form  46). 

Categories  of  records  in  the  system:  Name,  job  title,  office,  physi¬ 
cal  description,  birthplace,  social  security  number,  type  and  serial 
number  of  state  driver’s  license,  record  of  traffic  arrests  and/or  ac¬ 
cidents  over  the  past  five  years,  and  signature.  A  second  form  (SF- 
47)  contains  the  employee’s  full  name,  date  of  birth,  job  title,  home 
address,  and  general  health  history. 

Anthority  for  maintenance  of  the  system:  Federal  Energy  Adminis¬ 
tration  Act  of  1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385; 
Executive  Order  11790;  Federal  Property  Management  Regulations 
concerning  use  of  Government-owned  and  leased  vehicles. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  listed  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy. 

Retrievability:  Name. 

Safeguards:  Records  are  located  in  a  lockable  metal  file  cabinet 
within  a  secured  room.  Access  is  limited  to  FEA  personnel  respon¬ 
sible  for  preparing  and  issuing  motor  vehicle  operator  cards. 

Retention  and  disposal:  Retained  for  the  duration  of  motor  vehi¬ 
cle  operator’s  card  (not  longer  than  three  years),  then  destroyed 
after  operator’s  card  expires,  is  cancelled  because  employee  leaves 
the  agency,  or  is  renewed  by  re-application. 

System  manager(s)  and  address:  For  the  records  at  the  National 
Office: 

Deputy  Director 

Office  of  Administrative  Programs 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  ‘  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  2()461  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10- 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 16 

System  name:  Intergovernmental  Personnel  Act  (IPA)  contracts. 

Security  classification:  Unclassified. 

System  location: 

Office  of  Intergovernmental,  Regional  and  Special  Programs 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  now  or  have  been  under  IPA  Contract  to  FEA. 

Calories  of  records  in  the  system:  Names,  addresses,  social 
security  numbers,  telephone  numbers,  salaries  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  Federal  Energy  Adminis¬ 
tration  Act  of  1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385; 
Executive  Order  11790;  Federal  Personnel  Manual,  Chapter  334. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
State  and  local  governments  or  institutions  of  higher  education  to 
implement  IPA  contracts,  and  the  routine  uses  listed  in  Appendix 
B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name. 

Safeguards: '  Records  are  located  in  lockable  metal  file  cabinet 
with  access  limited  to  those  whose  official  duties  require  access. 
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Retention  and  disposal:  Retained  for  five  years  and  then 
destroyed.  ■  t 

System  managerfs)  and  address: 

Director 

Office  of  Intergovernmental,  Regional  an(h  Special  Programs 
Federal  Energy  Administratiop 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Notification  procedure:  Requests  by  an  indiviual  to  determine  if  a 
system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  4S610  (October  2,  197S)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
RegulaUons  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20^1,  in  accordance  with  FEA’s 
Privacy  Act  Regulations  (10  CFR  206.7,  40  FR  45613  (October  2, 
1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record.  State  or  local  governments,  institutions  of  higher  education. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 17 

System  name:  Advisory  Committees. 

Security  classification:  Unclassified. 

System  location: 

Office  of  the  Administrator 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
who  are  members  of  an  FEA  Advisory  Committee. 

Categories  of  records  in  the  system:  Biographical  Information, 
home  address  and  telephone  number,  work  address  and  telephone 
number,  type  of  business  or  organizational  affiliation,  present  posi¬ 
tion  with  business  or  other  organization,  number  of  years  in  present 
position,  other  related  experience,  congressional  district  and  photo¬ 
graphs. 

Authority  for  maintenance  of  the  system:  Federal  Advisory  Com¬ 
mittee  Act  (Pub.  L.  92-463);  Federal  Energy  Administration  Act  of 
1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385;  Executive 
Order  11790;  and  0MB  Circular  A-63. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  name  and  mailing 
address  of  an  Advisory  Committee  member  is  provided  td  anyone 
requesting  it.  Other  routine  uses  are  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Rctrievability:  Name. 

Safeguards:  Room  secured  by  lock,  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Retained  in  binder  while  individual  is  a 
member  of  a  committee.  Upon  termination,  resumes  are  destroyed 
or  returned  to  individual. 

System  manager(s)  dtad  address: 

Director  Advisory  Committee  Management  Office 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 


Washington,  D.C.  20461,  in  accordance  with  FEA’s  Privacy  Act 
RegulaUons  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Was^gton,  D.C.  20461 ,  in  accordance  with  FEA’s 
Privacy  Act  Regulations  (10  CFR  206.7,  40  FR  45613  (October  2, 
1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record,  the  in^vidual’s  supervisor,  members  of  Congress  and 
public  interest  ^oups. 

Systems  exempted  from  certain  provisions  of  the  act:  None. 

FEA— 18 

System  name:  Mailing  Lists  for  Requestors  of  Energy  Related  In¬ 
formation. 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
paper  records  is: 

Office  of  Communications  and  Public  Affairs 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.- 20461. 

For  machine  readable  records,  the  location  is: 

Optimum  Systems,  Inc. 

5615  Fishers  Lane  Rockville,  Maryland  20852. 

Except  that  certain  records  used  as  mailing  lists  for  press 
releases  and  related  materials  are  located  at: 

U.S.  Treasury  Printing  Office 
Division  of  Fating  Management 
Treasury  Building 
Washington,  D.C.  20220. 

For  the  Regional  Offices:  the  appropriate  Regional  Office,  at  the 
address  listed  in  Appendix  A. 

Categories  of  individuals'  covered  by  th^  system:  Persons 
requesting  energy  related  information. 

Categories  of  records  in  the  system:  Each  of  FEA’s  mailing  lists 
contains  the  name  and  address  of  the  subject  individual.  The  mail¬ 
ing  list  for  the  “Energy  Reporter’’  also  contains  the  individual’s 
employer  or  organizational  ^filiation  and  the  individual’s  title  or 
position. 

Authority  for  maintenance  of  the  system:  Federal  Energy  Adminis¬ 
tration  Act  of  1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385; 
Executive  Order  11790. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  accordance  with  an 
interagency  agreement,  the  U.S.  Treasury  Printing  Office,  Division 
of  Printing  Management,  Treasury  Building,  Washington,  D.C. 
20220  performs  mailings  of  press  releases  and  related  materials,  and 
has  possession  of  the  appropriate  mailing  lists.  Information  relating 
to  such  records  is  transmitted  to  the  U.S.  Treasury  by  FEA. 
Mailings  are  also  done  by  a  contractor,  American  Mailing  Co.,  8800 
Edgewood  Drive,  Capit^  Heights,  M^land  20027.  The  routine 
uses  also  include  those  listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Both  manual  and  computer  cards. 

Retrievability:  Name  or  identifying  number  once  the  regional  lo¬ 
cation  of  the  individual  is  determined. 

Safeguards:  Locked  files.  ~  , 

Retention  and  disposal:  Recipients  are  acquired  annually  and  the 
list  is  purged  and  updated. 

System  manager(s)  and'address: 

Chief  Division  of  Printing  Management 
Office  of  Administrative  Programs 
Federal  Energy  Administration 
Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461,  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 
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Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20461,  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  Tn 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20^1,  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A,  in  accordance  with  FEA’s  Privacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)).  ' 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record,  generally  as  the  result  of  a  request  for  information  by  such 
individual. 

Systems  exempted  from  certain  provisions  of  the  art:  None. 

FEA— 19 

System  name:  Congressional  Constituent  Inquiries. 

Security  classification:  Unclassified. 

System  location: 

Office  of  Congressional  Affairs 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20461. 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whose  behalf  there  have  been  Congressional  inquiries. 

Categories  of  records  in  the  system:  Name,  address  of  constituent 
and  date  of  letter  by  a  Senator  or  member  of  Congress  on  behalf  of 
the  constituent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  44  U.S.C. 
3101;  Federal  Energy  Administration,  Act  of  1974  (Pub.  L.  93-275), 
as  amended  by  Pub.  L.  94-385;  Executive  Order  11790. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  to 
record  Congressional  inquiries  on  behalf  of  constituents,  to  ensure 
proper  document  control  of  the  response.  Also  the  routine  uses 
listed  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name  of  constituent. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  The  records  are  retained  in  accordance 
with  the  office’s  record  control  schedule. 

System  manager(s)  and  address: 

Administrative  Officer 
Office  of  Congressional  Affairs 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW 
Washington,  D.C.  20461. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  40  FR  45610  (October  2,  1975)). 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1,  in  accordance  with  FEA’s  Privacy  Act 
Regulations  (10  CFR  206.3,  30  FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  reco^  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
-Administration,  Washington,  D.C.  20461,  in  accordance  with  FEA’s 
Privacy  Act  Regulations  (10  CFR  206.7,  40  FR  45613  (October  2, 
1975)). 

Record  source  categories:  The  content  of  the  Congressional 
inquiry. 

Systems  exempted  from  certain  provisions  of  the  art:  None. 


FEA— 20 

System  name:  Freedom  of  Information  Act  Requests  for  Records. 

Security  classification:  Unclassified. 

System  location:  For  the  National  Office,  the  location  of  the 
records  is: 

Freedom  of  Information  Office 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  the  Re^onal  Offices:  the  appropriate  Regional  Office  at  the 
address  listed  in  Appendix  A. 

Categories  of  individuals  covered  by  tbe  system:  Individuals 
requesting  copies  of  records  from  the  Federal  Energy  Administra¬ 
tion,  including  all  primary  operating  units,  under  the  provisions  of 
the  Freedom  of  Information  Act,  as  amended. 

Categories  of  records  in  the  system:  Name,  address,  and  telephone 
number;  description  or  identification  of  records  requested, 
furnished,  and/or  denied;  dates  of  request  and  response;  amount  of 
fees  paid,  if  any;  payment  delinquencies,  if  any;  final  determina¬ 
tions  of  appeals  or  denials;  and  the  names  and  titles  of  denying  of¬ 
ficials  and  determining  officials. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act  (P.L.  90-23),  as  amended;  Federal  Energy  Administration  Act 
of  1974  (Pub.  L.  93-275),  as  amended  by  Pub.  L.  94-385;  Executive 
Order  11790. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Annual  report  to  the 
Congress  under  section  (d)  of  the  Freedom  of  Information  Act,  as 
amended;  and  the  routine  uses  listed  in  Appendix  B.  Available  for 
public  inspection  at  all  times. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Name  of  requestor. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets 
with  access  limited  to  those  whose  official  duties  require  access, 
but  records  are  available  for  public  inspection. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
the  Freedom  of  Office  record  disposal  schedule. 

System  managers)  and  address: 

Director 

Freedom  of  Information  Office 
Federal  Energy  Administration 
12th  and  Pennsylvania  Avenue,  NW. 

Washington,  D.C.  20461. 

For  records  at  FEA’s  Regional  Offices:  the  Regional  Administra¬ 
tor  of  the  appropriate  Regional  Office. 

Notification  procedure:  Requests  by  an  individual  to  determine  if 
a  system  of  records  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)).  In  addition  to  the  information 
specified  in  10  CFR  206.3,  the  requestor  should  provide  name,  ad¬ 
dress,  and  date,  or  approximate  month  and  year,  on  which  the 
request  was  made. 

Record  access  procedures:  Requests  by  an  individual  for  access  to 
a  system  of  records  that  contains  information  about  him  should  be 
directed  to  the  Privacy  Act  Officer,  Federal  Energy  Administration, 
Washington,  D.C.  20^1  or  to  the  Privacy  Act  Officer  at  the  ap¬ 
propriate  Regional  Office,  at  the  address  listed  in  Appendix  A,  in 
accordance  with  FEA’s  Privacy  Act  Regulations  (10  CFR  206.3,  40 
FR  45610  (October  2,  1975)). 

Contesting  record  procedures:  Requests  by  an  individual  to  cor¬ 
rect  or  amend  the  content  of  a  record  containing  information  about 
him  should  be  directed  to  the  Privacy  Act  Officer,  Federal  Energy 
Administration,  Washington,  D.C.  20461  or  to  the  Privacy  Act  Of¬ 
ficer  at  the  appropriate  Regional  Office,  at  the  address  listed  in  Ap¬ 
pendix  A  in  accordance  with  FEA’s  Mvacy  Act  Regulations  (10 
CFR  206.7,  40  FR  45613  (October  2,  1975)). 

Record  source  categories:  The  individual  who  is  the  subject  of  the 
record. 

Systenu  exempted  from  certain  provisions  of  tbe  art:  None. 
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APPENDIX  A 

Region  1 

Connecticut,  Maine.  Massachusetts,  New  Hampshire,  Rhode 
Island,  Vermont 
Regional  Office 
Federal  Energy  Administration 
ISO  Causeway  Street,  Room  700 
Boston.  Massachusetts  02114 
(617)  223-3701 

Region  2  ^ 

New  Jersey,  New  York,  Puerto  Rico,  Virgin  Islands 
Regional  Office 
Federal  Energy  Administration 
26  Federal  Plaza,  Room  3206 
New  York,  New  York  10007 
(212)  264-1021 

Region  3 

Delaware.  District  of  Columbia,  Maryland,  Pennsylvania,  Vir¬ 
ginia,  West  Virginia  ^ 

Regional  Office 

Federal  Energy  Administration 

Federal  Office  Building 

1421  Cherry  Street,  Room  1001 

Philadelphia,  Pennsylvania  19102 

(215)  597-3890 

Region  4 

Alabama,  Canal  Zone,  Florida,  Georgia,  Kentucky,  Mississippi, 
North  Carolina,  South  Carolina,  Tennessee 
Regional  Office 
Federal  Energy  Administration 
1655  Peachtree  Street,  NE. 

8th  Floor 

Atlanta,  Georgia  30309 
(404)  526-2837  ^ 

Region  5 

Illinois,  Indiana,  Michigan,  Minnesota,  Ohio.  Wisconsin 
Regional  Office 
Federal  Energy  Administration 
175  West  Jackson  Street,  Third  Floor 
Chicago,  Illinois  60604 
(312)  353-8420 

Region  6 

Arkansas,  Louisiana,  New  Mexico,  Oklahoma,  Texas 
Regional  Office 
Federal  Energy  Administration 
P.O.  Box  35228 
2626  West  Mockingbird  Lane 
Dallas,  Texas  75235 
(214)  749-7345 

~  Region  7 

Iowa,  Kansas,  Missouri,  Nebraska 
Regional  Office 
Federal  Energy  Administration 
Federal  Office  Building 
P.O.  Box  2208 
112  East  12th  Street 
Kansas  City,  Missouri  64142 
(816)  374-2061 

Region  8 

Colorado,  Montana,  North  Dakota,  South  Dakota,  Utah,  Wyom¬ 
ing 

Regional  Office 

Federal  Energy  Administration 


P.O.  Box  26247— Belmar  Branch 
1075  South  Yukon  Street 
Lakewood,  Colorado  80226 
(303)  234-2420 

Region  9 

American  Samoa,  Arizona,  California,  Guam,  Hawaii,  Nevada, 
Trust  Territory  of  the  Pacific  Islands 
Regional  Office 
Federal  Energy  Administration 
1 1 1  Pine  Street,  Third  Floor 
San  Francisco,  California  941 1 1 
(415)  556-7216 

Region  10 

Alaska,  Idaho,  Oregon,  Washington 
Regional  Office 
Federal  Energy  Administration 
Federal  Building 
915  Second  Avenue 
Room  1992 

Seattle,  Washington  98174 
(206)  442-7280 

APPENDIX  B 
Rootine  Uses 

1.  In  the  event  that  a  system  of  records  maintained  by  the  FEA 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  pursuant  thereto, 
the  relevant  records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency,  whether  Feder^,  State, 
local  or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal,  State  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  FEA  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  Federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  einployee,  the  issuance  of 
a  security  clearance,  the  reporting  of  an  investigation  to  an  em¬ 
ployee.  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  presenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribunal,  includii^  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5.  A  record  in  this  system  of  records  may  be  disclosed,  as  a  rou¬ 
tine  use,  to  a  member  of  Congress  submitting  a  request  involving 
the  individual  when  the  individual  is  a  constituent  of  the  member 
and  has  requested  assistance  from  the  member  with  respect  to  the 
subject  matter  of  the  record. 

6.  A  record  in  this  system  of  records  which  contains  medical 
and/or  psychological  information  may  be  disclosed,  as  a  routine 
use,  to  the  physician  or  mental  health  professional  of  any  individual 
submitting  a  request  for  access  to  the  record  under  the  Privacy  Act 
of  1974  and  FEA’s  Privacy  Act  Regulations  if,  in  its  sole  judgment 
and  good  faith,  FEA  believes  that  disclosure  of  the  medical  and/or 
psychological  information  directly  to  the  individual  who  is  the  sub¬ 
ject  of  ^e  record  could  have  an  adverse  effect  upon  that  in¬ 
dividual,  in  accordance  with  the  provisions  of  5  U.S.C.  552a(f)(3) 
and  10  CFR  206.5(f). 
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if  any  charges  have  been  made  in 
certain  titles  of  the  CODE  OF 
FEDERAL  REGUUTIONS  without 
reading  the  Federal  Register  every 
day?  If  so,  you  may  wish  to  subscribe 
to  the  “Cumulative  List  of  CFR 
S^tions  Affected,"  the  “Federal 
Register  Index,"  or  both. 

Cumulative  List  of  CFR  Sections  Affected 

$10.00 

per  year 

The  "Cumulative  List  of  CFR  Sections 
•  Affected”  is  designed  to  lead  users  of 
^  the  Code  of  Federal  Regulations  to 

^  ^  amendatory  actions  published  in  the 
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monthly  in  cumulative  form.  Entries 
indicate  the  nature  of  the  changes. 


Federal  Register  Index 
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per  year 
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Indexes  covering  the 
contents  of  the  daily  Federal  Register  are 
issued  monthly,  quarterly,  and  annually. 

Entries  are  carried  primarily  under  the 
names  of  the  issuing  agencies.  Significant 
subjects  are  carried  as  cross-references. 


A  finding  aid  is  included  in  each  publication  which  lists 
Federal  Register  page  numbers  with  the  date  of  publication 

in  the  Federal  Register. 

Note  to  FR  Subscribers:  FR  Indexes  and  the 
"Cumulative  List  of  CFR  Scions  Affected"  will  continue 
to  be  mailed  free  of  charge  to  regular  FR  subscribers. 


Mail  order  form  to: 

Superintendent  of  Documents,  U.S.  Government  Printing  Office,  Washington,  O.C.  20402 


There  is  enclosed : 
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